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酒店訂房表 Hotel Reservation Form
請傳回酒店訂房部
日期
Please send by email or fax to your choice of Hotel:

Date:


□ 預訂Reservation


□ 修改Amendment


□ 取消Cancellation
	訂房資料
Reservation Details
	訂房Booking 1 
	訂房Booking 2 
	訂房Booking 3

	賓客姓名1
Guest Name:
	
	
	

	賓客姓名2
Guest Name:
	
	
	

	到達日期
Arrival Date:
	
	
	

	離開日期
Departure Date:
	
	
	

	房間種類
Type of Room:
	
	
	

	晚數
No. of Night:
	
	
	

	付款方式
Method of Payment:
	
	訂房者
Booked By:
	
	

	公司名稱
Company Name:
	

	地址
Address:
	
	
	

	
	
	
	Email:
	

	電話
Tel. No.:
	
	
	傳真
Fax No.:
	
	

	特別要求
Special Request:
	


	
	


信用卡訂房資料Credit Card Guarantee Information
	持卡者姓名
Name of Card Holder:
	

	信用卡類別
Type of Credit Card:
	
	信用卡號碼
Credit Card Number:
	

	信用卡到期日
Expiry Date:
	                         
	持卡者簽名
Signature:
	                      


	
	＜Hotel Confirmation 酒店回復確認＞
	

	
	房間價格
Room Rate:
	
	

	
	經手人
Confirmed By:
	
	日期
Date:
	
	

	
	備註
Special Remark:
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